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'~§ -h-r APPLICATION FOR RECORDS RETENTION SCHEDULE DERARTMENT OF AE ARY OF STATE

B RECORDS MANAGEMENT DIVISION

. IN'STFIUCTIONS See Publi@}ion No. 76=RM=1 for instructions on completing this form. Forward signegd.ioriginal to
Cepartment of Archives and History, F!ec;ords Management Division, 330 Capitol Avenue, Atianta,.Georg:a 30324,
Attention: Schedulmg Sectlon

4

: FOR AGENCY USE 1. Agency Address . .| ' T FOR RECORDS MANAGEMENT USE
Aggtication Date ' Georgia Ports Authority S : | Application Number :

! P ‘ ; - Operations Division, Railroad Department ' -—

d _ 5./‘/83 - Post Office Box 2406 ' : ; 3 7
Appiicaticn Numbar Savannah Geofgia 31402 Date Hecsived Date Completed

L] ] ! N e . —— - ¥ -

z 107 o | | _ IMAY 184983 [JUN 7 4op3

— e == ==

2. %mntof.‘ontact : o  Working Titie o Telephon_e-Number

Kenny Robertson. .o o ) __Superintendent 912-964-3807

Ca X Estaonsn Retention Schedulg; record will continue to accumulate.
b. C'I Disposs of present aocumula ion; no further accumulation anticipated.
& __— Amend Application No. - Check One: 3 Change: (3 Supercede: D Void

3, Dsatas of Saries 5. Records Series Titlo {followed by title Jsed in offica; if different)
v Zariiest Latest
. 1980 - | To Date Rallroad Yard Office General Correspondence File
g £. Ciwision and Office Function . What is the funcnon of the Division and the Offuce in whieh this record series is created?
' The Railroad Deparﬁment of the Operetions Division is‘reSponsible'for the transporting of
? commodities according to ship schedule and manpower/equipment availability. Adheres to
; applicable ICC, AAR and other trafflc rules and regulations. Also adheres to FRA
regulations. : : :
7. Record Series Description This file contains the follong documents (mc!ude form numbers and mles, if any}:
h Attach samples of the file.,
Documants reiating to: Activities of the Railroad Administrative Offlce for G P.A. as well
‘ as activities throughout the Port.
included are: Interoffice and othelq correspondence of Port daily activities.
»
File is arranged: Chronologically §
- ;\‘ Y
8. Moanthly Referenca Rate How often are records referred to which are: _
One to six months oid __9311Y . Seven to twelve months aid 12 ; Thirteen to twenty-four months oid 71 i
twwenty-five months and oider ?
9. Annual Rate of Accumulation of Rerords 1 : _
' Latter-size drawers ; Legai-size drawars : Sheives ; Other (specify)

3A—80-71; Hev. 78 ' . . (Over)
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YES | NO | 10. Questionnaire  (Place an X" i1y the pl:oper column)

a. ls this the official copy of the series?

X _1f not, where is it? . : : 2N
b. Does the series contain confidential information requiring security handling? If vas, cite law or reguiation. ' -
x . ‘ . ] ] : ‘ . 1% *
X c. Is this a vital record? : : : ' : - 57 ’
X d. Does this series have historical or long term research value? . b ) ‘ -
% e. When one or two documents in the fila make it necessary to keep the entire f:ie for 3 long period, couid these
, dacuments be _g)ggg_eg_mtely? ‘
x i Jslhuufo_mammmamm_ej&my_hm&.l_uummmm
« g. JI: the information contained in this series ever analyzed artd/or recorded in 3 summar:zed report?
_yes, attach copy, !
' h. is there a duplication of this series in your offica, or in another office or agency?
X If ves, where?

X 1. Is this amlaummmmaﬁdmujammmmd?

x i Does the record series resuit in a computer orintaut?
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vears,
years,

vears.

11 Rmmum Requiremants | The foltowing requires the saries to be kept:
3. State Law ) t years. .od, Aﬁdit period
b. Statute of limitation __years, 8. Administrative need
s. Federal law -— L - e y@3rs. . . §, Federal retention instructions

Attach copy or excerpt of laws or reguiations Explam administrative need.

For convenilence in referenc1ng directivés, policies and procedures, ‘etc of the port and

out of necessity in referencing activities of the Railroad Department from day tc day.

12. Aporoved Disposition Instructions  This agénc;v recommends that the file series be cut ort at the end of each:

« I3 Calendar Year; O Fiscal year; (O Qther then,

X Hold in the current files area month(s) —2 Jear(s); then

0 Transfer to local holding area, hold year(s); then

0 Transfer to State Records Center; hoid year(s); then

& Oestroy.

O Transfer to State Archives for permanent retention. -

O Other (Specify) }

Thess instructions apply to ail prior and future accumuiations of the saries.
Agency Héad/Designu {Signature) ] Date Rm: Managgment Officer (Signature) Date

& Sz rriper | f:Z 1 o

| : State Reeords Committes (Stgnature} Date -

Recommendations in para- o o
graph 12 are approved. _ State Auditor/Designese ‘] Mﬂ /J ,..;‘p é" ~¥5

(If disspproved, attach /etter 'L\M&AN\
of explsnation.] Sacretary of State/Designes /
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